
 

New School Year Resource Sheet 
 

The CIITS website has been updated to reflect the 2012-13 school year. As a result, all Key Performance 
Indicators and Data Dashboards will not reflect any data until the first day of school when student 
enrollment is active.  To access data or assessments from the 2011-12 school year, please follow the steps 
outlined below: 
 

Leadership and Staff 
School and District Data Tab 

1. KPI Dashboard will populate with data reflecting 0 students…. This is intended behavior until the first day of school.  The 
reason the site is behaving this way is because KPI’s are populated with CURRENTLY enrolled students.  Unless a school 
or district has currently enrolled students during the summer months, their KPI’s will reflect 0 until the first day of 
school is complete.  

 



2. To view MAP and Demographic Data from the 2011-12 school year, Leadership and Staff Specialist, can follow the click 
path outlined below: 

Step 1: Select School and District Data > Pre-Formatted Reports 

 
 
Step 2: Select which type of data you want to view.  MAP, ACT, PLAN and EXPLORE are all included within 
Standardized Assessment Performance. 

 
 
 



Step 3: When selecting the parameters for your report, please make sure that you select the 2011-12 school year, 
and it is also important to select “Total Enrollment”. 

 



Leadership, Staff (Specialist) and Teacher 
Classrooms Tab 
 

1. In the Classrooms tab, if you select “Analyze Students”, users will have the option to “view past year sections”.  By 
selecting this option, teacher dashboards from the 2011-12 school year will be viewable.  This will include the 
Classroom Assessment Monitor. 
Step 1: Select Classrooms > Student Performance 

 
 
Step 2: Select the name of the school and teacher > View Past Year Sections 

 
 



2. In the Classrooms tab, if you select “Lesson Planner” you will see that the lesson planner has been expanded to include 
dates for the 2012-13 school year.  This will allow teachers and staff to begin planning and scheduling lessons for the 
new 2012-13 school year. Leadership and Staff Specialist will also be able to search others calendars to view a teachers 
calendar or lesson planner. 

 
3. Instructional Materials have not changed any as a result of roll over 

 

All roles and permissions – Leadership, Staff, and Teacher 
Assessment Admin Tab 

1. If you are looking for a test that was created last school year, and you plan to schedule the test for the upcoming school 
year, please follow the steps outlined below: 
Step 1: Assessment Admin > Find a Test 

 



Step 2:  Select the date range.  If you are looking for a test that was created during 2011-12, you would select that year. 

 
Step 3: To schedule a test that you created during the 2011-12 school year, it is recommended that you Copy the test 
and generate a new test ID for the new school year. 
 
Select the test you wish to schedule. 

 
 

 

 



Copy the test 

 
 

Rename and generate test. 

 


